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Job Description 
	Job title  
	Open Research Librarian

	School / department 
	Library Services

	Grade
	5

	Line manager 
	Open Research Manager

	Responsible for
	n/a

	

	Main purpose of the job

	The post-holder's role is to support all aspects of open research provision within Library Services. Creating and maintaining quality metadata for research outputs to ensure discoverability and wide reach of those outputs.  The post holder will also ensure relevant systems meet the needs of UWL's academic community. Support with the UWL Press and open access publishing at UWL. 
The post-holder will ensure relevant data is collected systematically and proactively, ensuring UWL researchers meet funder and policy requirements. They will support the Open Research Manager in their cross-institutional work to develop and support UWL's cultures of openness in research, providing scholarly communication support, training and promotional activities.

	

	Key areas of responsibility

	1. Administer the University's institutional repository and output deposit workflow.

2.  Create accurate metadata for items within the UWL Repository, ensuring discoverability of those items, compliance with external requirements and standards for data harvesting, working closely with the Open Research Manager.

3. Help develop and deliver support materials and training for staff and students within the Schools and Colleges on all aspects of open research.

4. Answer enquiries relating to the UWL repository open access and UWL Press, referring enquiries to more specialist sources as appropriate.

5. Liaise with systems suppliers to ensure relevant software is working effectively, trouble-shoot problems, and suggest developments to improve usability of the systems.

6. Develop technical aspects of the UWL Press and publishing as directed by the Open Research Manager and work collaboratively with editorial boards to improve publishing related processes and publishing standards. 

7. Work on and contribute to projects under the direction of the Open Research Manager.

8. Up to date knowledge of the open access landscape developments including funder policies. 
 
9. Provide management and bibliometric information, analysis and reports as required by University stakeholders and committees.

10. Undertake a programme of continuing personal development, including development of specialist skills and knowledge required for the changing scholarly communications landscape.

In addition to the above areas of responsibility the position maybe required to undertake any other reasonable duties relating to the broad scope of the position. 


		

	Dimensions / back ground information 

	Although based at a particular campus, the post holder is required to work at any of the University sites as necessary.

Annualised hours will apply to this post.





Person Specification
	Criteria
	Essential 
	Desirable

	
Qualifications and/or membership of professional bodies
	First degree or equivalent experience



	Postgraduate qualification in information / library studies, or equivalent experience

Membership of an appropriate professional body

	
Knowledge and experience
	Data entry experience

Awareness and understanding of current open access landscape and publishing

	Experience of working in a higher education or research environment

Knowledge of higher education copyright issues 

An appreciation of academic library resource provision

Cataloguing experience

Experience of developing print and online support and communications materials


	
Specific skills to the job
	IT literate with knowledge of Microsoft software and other desktop packages

Competence in use and understanding of social media

	Knowledge of institutional repository software and/or research information systems

	
General skills
	Demonstrate accuracy and attention to detail

Ability to work independently and as part of a team with minimal supervision

Good communication skills, written and oral; ability to convey complex information to different types of audiences

Good interpersonal skills with the ability to work collaboratively across the Library Services and the University with colleagues at different levels

Ability to interpret complex information and apply it effectively to practical situations

Ability to plan and work to deadlines to a required standard
Ability to apply lateral thinking to solve problems with a flexible approach
	Experience of collating, analysing and presenting data

	
Other
	n/a
	

	Disclosure and Barring Scheme
	This post does not require a DBS check
	
Essential Criteria are those, without which, a candidate would not be able to do the job. Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the shortlisting stage.

Desirable Criteria are those that would be useful for the post holder to possess and will be considered when more than one applicant meets the essential requirements.
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