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Job Description 

	Job title
	Research and Academic Support Librarian

	Department
	Library

	Grade
	FA6




	Job purpose (a brief summary of the role)
	To build and develop effective relationships with students and staff in designated subject areas, representing the Library at Departmental and Staff/Student Liaison meetings. 

To provide expert and engaging information and research skills training to students and researchers, supporting the development of research skills throughout the academic life cycle and underpinning the University’s education and research strategies. 

To collaborate with colleagues within Departments, to engage actively in the development of the curriculum to improve the student learning experience and to support activity around the decolonised and inclusive curriculum. 

To work with academic and Library colleagues to increase engagement with the rich and varied collections of one of the best research libraries in the UK. 

In addition to acting as key liaison for academic departments, to take a lead role in developing Library services in support of one or more key functional areas:

In this role the subjects covered initially will be Warwick Business School, Sociology and the International Foundation Programme.







	Duties and responsibilities
	To lead on meaningful engagement between the Library and designated academic departments by:
· Acting as a principal contact between the Library and designated academic departments, centres and other elements of the University’s academic activity, working in collaborative partnership to support their teaching and research activity. This will involve developing and maintaining excellent relationships with academic staff, representing the Library at key Departmental meetings and providing on-going support to keep colleagues informed of Library developments.
· Engaging actively with academic departments on curriculum planning, validation and review, and associated quality processes to promote and embed Library resources and services. Seeking opportunities to support curriculum design and delivery, creating opportunities to embed information and research skills and supporting activity around education for sustainable development strategies. Ensuring effective provision of information and research skills at all levels and at relevant times across the academic lifespan.
· Working with academic departments to develop and enrich Library collections within designated subject areas and managing associated budgets.

To be responsible for the development of information literacy and wider research skills across the academic lifecycle within designated academic departments by:
· Teaching information literacy and research skills to undergraduate, postgraduate and research students as part of the curriculum and as part of formal skills development programmes (for example, the Warwick Skills Award and the Graduate School’s Researcher Development Programme), as well as part of Library developed programmes, working with other divisional/University staff as required. To include effective literature searching and finding information, along with referencing and reference management.
· Teaching research skills to ensure researchers are engaged and informed regarding a range of research skills, including but not limited to the Open Research agenda and policies, Research Data Management, Bibliometrics, Copyright and IP and Digital Humanities.
· Developing learning and teaching materials and sessions which support the University’s blended learning strategy, and which meet the needs of students working in a more hybrid environment. Working with the University’s VLE (Moodle) and other online tools as appropriate, developing engaging both synchronous and asynchronous learning materials to support students’ skills development.
· Providing expert and specialist advice and guidance to staff and students to enable them to pursue their learning, teaching, and research effectively. 

In addition to acting as key liaison for academic departments, to take a lead role in developing Library services in support of one or more key functional areas:
· Working with academic and professional services colleagues across campus to establish and embed an institutional approach to Information literacy/ information research skills at all levels. To support students and researchers throughout their lifecycle to develop as independent, competent and confident researchers. Taking a systematic approach to both short term and longitudinal feedback to measure impact and inform continuous improvement.
· Working with colleagues in Research Support, the Graduate School and Academic Departments to develop a sustainable programme of research skills training.  This to be informed by and linked to the Researcher Development Framework and embedded in the Graduate School’s Researcher Development Programme. Taking a systematic approach to both short term and longitudinal feedback to measure impact and inform continuous improvement.
· Working with academic colleagues to develop meaningful engagement with curriculum development. To include developing innovative ways to embed information research support for varied cohorts, use of OERs to support learning and providing support for the University’s education strategy – including supporting the education for sustainable development agenda.
· Leading on the coordination of information and data to inform regular reports to academic departments and staff student liaison committees. Working with colleagues in the Library and IDG to analyse responses to annual student surveys (NSS, PTES, PRES etc) and producing bespoke annual reports for Departments, and a standardised approach to input into Departmental Action plans.

To be an active and curious professional, making connections and seeking out best practice by: 
· Undertaking continuous personal and professional development.  Participating in networks outside the library and develop contacts with professional bodies as well library staff and other relevant colleagues at other Higher Education Institutions.  Contributing to national and regional conversations through presenting at conferences and events and publishing papers, as well as by attending and learning from others.  Maintaining awareness of developments in the wider environment and developing new skills to work imaginatively to improve library services for Warwick students and staff, promoting these services as appropriate. 

As required, undertake any other duties commensurate with the post.





	Person Specification
The Person Specification focuses on the essential and desirable knowledge, skills, experience and qualifications required to undertake the role effectively.  This is measured by (a) Application Form, (b) Test/Exercise, (c) Interview, (d) Presentation. 


	Essential Criterion No.
	Essential Criterion Description 
	Measured by

	E1
	Educated to degree level or equivalent
	A
	E2
	Be working towards or in possession of a recognized qualification in librarianship or information management.
	A
	E3
	Relevant work experience in an academic or specialist information service setting.
	A & C
	E4
	Excellent communication (written and oral) and interpersonal skills.
	A,C & D
	E5
	Ability to collaborate and build relationships effectively.
	A & C
	E6
	Teaching and presentation skills, along with an understanding of pedagogy and the ability to clearly explain complicated information. Ability to deliver engaging learning experiences to varied groups in both in person, hybrid and online settings.
	A,C & D
	E7
	Clear understanding of the Open Research agenda and its impact on researchers’ practice. Ability to deliver training which will give researchers the knowledge and information they need to comply with requirements.
	A,C & D
	E8
	Team working skills including the ability to work both independently and collaboratively.
	A & C
	E9
	The ability to use various specialist Library databases or the willingness to learn.
	A & C
	E10
	Adaptable and resourceful in meeting complex and conflicting demands and priorities.
	A & C
	E11
	A thorough, methodical and flexible approach.
	A & C
	E12
	Analytical and numeracy skills.
	A & C
	E13
	An understanding of developments in Libraries and the wider HE environment, and the opportunities and challenges ahead, kept up-to-date by CPD.
	A & C
	E14
	
	Choose an item.
	E15
	
	Choose an item.



	Desirable Criterion No.
	Desirable Criterion Description 
	Measured by

	D1
	Experience of information sources in relevant subject areas is desired.
	A & C
	D2
	
	Choose an item.
	D3
	
	Choose an item.
	D4
	
	Choose an item.
	D5
	
	Choose an item.
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