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	Comment by Emma Smith: Hi @Brian Young. Overall comment is that there are some differences of style etc btwn the ASL and ASC JDs. Please could you and Serena put your two drafts together and make sure they parallel each other except in those bits that are deliberately specific and differentiated for the role? Where there are currently differences, decide on your preferred version and adopt for both. Academic Skills Consultant 2024.docx (sharepoint.com)
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(Overview, Role Detail and Person Specification)
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Academic Support Librarian – Grade 7
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Role Title:  Academic Support Librarian

Reports To:  Academic Support Manager


Overview

The University of Salford Library, Careers and Enterprise is looking for an inspiring individual to join our dedicated and innovative Learning & Research Support team.	Comment by Emma Smith: This feels a bit dry I think - it’s text we used for years, but I’m not sure it strikes the right tone any more, or creates a compelling sense of purpose specific to ASL. I'd suggest lifting and shifting from the ASC one which feels more up to date, and just replacing parag 3: https://testlivesalfordac.sharepoint.com/:w:/r/sites/LibraryLRSmanagers/Shared%20Documents/General/Recruitment/JDs/Academic%20Skills%20Consultant%202024.docx?d=wf287993dc0b14d5bb8dd7e2a5a26fde6&csf=1&web=1&e=XekEpD 
Just in case helpful, there is also a template in PPT form via HR which might give some inspiration if you wanted to reference the Uni strategic context material (slides 3-5): 2428602251Candidate-Pack-Blank-Template-Prof-Serv.pptx (sharepoint.com)  
You will draw on your experience of teaching and learning and your expertise in information and digital literacy as you lead the design and delivery of innovative and inclusive skills development provision. You will work collaboratively to ensure our provision evolves with new technologies and the changing demands of the curriculum and the workplace, helping students on their path to professional. You will play a key relationship management role, building networks and co-creating across organisational boundaries. In partnership with Library, academic and professional services colleagues, you will contribute to evidence-led decision-making to ensure that library collections and services meet evolving learning, teaching and research needs.  
 
This is an exciting time to join the University of Salford. The University is pursuing an Education and Employability Strategy which will provide our students with “a bold, distinctive, and accessible lifewide learning experience, co-created in partnership with students and industry, co-delivered on campus, online, and in the workplace. Through enabling our students to learn lifewide we will focus on the attributes, skills, capabilities, and knowledge our students need to have when they leave us.” 
	Comment by Emma Smith: We took this language from a draft E&E strategy. In the current climate, I think we need to drop it. The UOS purpose is already covered in the About Us section below.

About the Library Careers and Enterpriseus
The Library, Careers & Enterprise at the University of Salford
Welcome to the Library, Careers & Enterprise – a place to learn and share ideas, a virtual hub for research and discovery, a team of friendly faces delivering excellent customer service, and a community of experts playing an important role in teaching, learning, research, employability, and enterprise at Salford. We are innovative, open, collaborative, and people centred.d. Our focus is to help our students get the very most out of their Salford journey, in support of the University’s mission: “By pioneering exceptional industry partnerships we will lead the way in real-world experiences, preparing students for life.”
Across our teams, we manage study spaces and technology, provide access to print and online resources for learning and research, and develop students’ learning and employability through the delivery of an open, inclusive and future facing support provision.
Our focus is to help our students get the very most out of their Salford journey, in support of the University’s mission: “By pioneering exceptional industry partnerships we will lead the way in real-world experiences, preparing students for life.”

At Salford, we are proud of our diverse student population, and we work hard to create an inclusive culture where all our students and colleagues can bring their whole selves to the University. In Library, Careers & Enterprise we’re committed to creating open and inclusive learning experiences where students feel inspired and supported to engage with work-based learning and enhance their employability.

Our ways of working
We recognise the importance of a healthy balance between work and home life. While we need our staff to be available to deliver an excellent service, and some evening and weekend working may be required, we are open to agile ways of working that provide colleagues with flexibility, such as flexible hours and/or a mix of at home and on campus working, dependent on the needs of the service. 


Your application

Your application will be assessed based on your responses to a set of competency questions linked to the criteria in the Person Specification below, along with your CV. We want your application to be the best it can be, so make sure you answer each question fully and provide clear examples of how you meet the criteria, and clearly demonstrate your knowledge. Simply stating that you have a skill or experience in an area is not sufficient. You will also be assessed on these criteria during the interview.
We recognise the importance of a healthy balance between work and home life. We are open to agile ways of working that provide colleagues with flexibility while also allowing us to deliver an excellent service, such as flexible hours and/or some working from home where work commitments allow. For this role, the post-holder is expected to split their time between campus and home, and some evening and weekend working may be required. 






About the roleRole Purpose

As an Academic Support Librarian in the Learning and Research Support team, you will: 

· Draw on your experience of teaching and learning, and your expertise in information and digital literacy, as you lead the design and delivery of an innovative and inclusive skills development provision. 
· Work collaboratively and flexibly to ensure our provision evolves with emerging technologies and the changing demands of the curriculum and workplace. 
· Play a key relationship management role by building networks and co-creating across organisational boundaries, working in partnership with academic and professional services colleagues. 
· Contribute to evidence-led decision-making to ensure that library collections and our Library, Careers & Enterprise services meet evolving learning, teaching and research needs.

More information about our skills development provision can be found here: https://www.salford.ac.uk/skills


The Academic Support Librarian works within the Library’s Learning and Research Support team, which partners with academic schools and professional services to support learning, teaching and research across the University.



Responsibilities

Enabling learning and research
· Enable students and researchers to develop the skills, confidence, and autonomy they need to succeed, with a particular focus on fit-for-the-future information literacy and  and digital capabilities.
· Contribute to the development, organisation, promotion, and evaluation of effective academic skills provision, which delivers an outstanding student experience and makes a positive impact on students’ timely progression and success. 
· Organise and deliver  high-quality co-curricular workshops, one-to-one appointments, and support embedded in the curriculum,workshops, large-group lectures, bespoke sessions and 1:1 support for students at all levels in both face-to-face and virtual environmentsformats, ensuring these are inclusive, active and, technology-enhanced,and with real-world relevance, and aligned to curriculum principles and learning outcomes., in line with our ICZ curriculum principles. 	Comment by Emma Smith: Is it evidence what this means to someone outside the team? Do we want to make room for other types of intervention - clinics, events, and other innovative types of activity? (I don’t mean list all these, just make it clear the list here isn’t exhaustive)
· Produce high-quality, engagingg  learning resources for students and staff in a range of  formats (including e-learning), using new digital technologies to maximise accessibility and engagement.
· Contribute to the ongoing evaluation and review of Library our services and collections, designing and implementing effective measures of impact, and using evidence to inform decisions to ensure library collections are current, cost-effective and meet the requirements of staff, students, researchers and professional bodies.

Engagement and collaborative working
· Take a lead role in building and managing productive relationships with key partners and stakeholders in one or more academic schools and related professional services, liaising across the Library, Careers and Enterprise to ensure a joined-up approach and effective response to student and staff needs.	Comment by Emma Smith: I like the 'take a lead role' here, which we seem to have dropped from the ASC one. As I recall, this idea of having a high level of responsibility for relationship mgmt is one of the differentiators between G6/7, so we should retain this across both. 
· Provide consultancy and support for staff in schools and other professional services related to the development of digital capabilities and information literacy, the integration of academic skills within the curriculum, and the effective promotion and use of information resources. 
· Work collaboratively with academic and professional services colleagues and/or students to co-create learning and teaching activities and resources.
· Raise awareness of Library, Careers & Enterprise services to support learning, teaching, research and engagement, including representing and promoting the Library department at formal and informal University and external meetings, internal and external quality assurance and validation events.
· Take a lead role in delivering cross-Librarydepartmental and wider institutional projects in support of learning, research and/or student experience.
· Engage proactively with relevant internal and external professional networks (e.g., CILIP Information Literacy Group) to build relationships and to share best practice and innovative ideas, (e.g., through publications and/or delivery of presentations at professional conferences).
· 


General responsibilities

· Maximise opportunities to engage with professional networks, including delivery of presentations and papers at conferences or other events, to represent and promote the work of the team.
· Ensure the continuing development and growth of all Library, Careers & Enterprise staff by contributing to programmes for training and development.
· Actively engage with equality and diversity initiatives, to develop an inclusive and supportive environment in accordance with university policy and action plans. 
· Deputise for the Academic Support Manager (Teaching and Learning) as necessary.
· Perform any other duties appropriate to the grade as may be required by the Director of Library & Student Futures.
· Engage with the University’s commitment to put our students first and deliver services which are customer orientated, represent value for money and contribute to the financial and environmental sustainability of the University when undertaking all duties and aspects of the role.
· Comply with the personal health and safety responsibilities specified in the University Health and Safety policy.
Maximise opportunities to engage with professional networks, including delivery of presentations and papers at conferences or other events, to represent and promote the library.

Ensure the continuing development and growth of all library staff by contributing to the library’s programmes for training and development.

Actively engage with equality and diversity initiatives, to develop an inclusive and supportive environment in accordance with university policy and action plans. 

Deputise for the Academic Support Manager (Teaching and Learning) as necessary.

Perform any other duties appropriate to the grade as may be required by the University Librarian.



Comply with the personal health and safety responsibilities specified in the University Health and Safety policy.




Please note that tThis role detail is a guide to the work you will initially be required to undertake.  It may be changed from time to time to meet changing circumstances.  It does not form part of your Contract of Employment.

Applicants should be aware that although the role will be assigned to a specific department within the Directorate of Student Success, Administration and Support Services (DSSASS) in the first instance, we reserve the right to reassign the post to meet the future needs of the University. 





Person Specification

Qualifications

	
	The successful candidate should have:
	Essential/ Desirable
	Tested by* 
A, I, P, T 

	1
	A first degree or postgraduate qualification in librarianship and/or information science, or equivalent professional experience 

	
EE
	A 

	2
	Teaching or training qualification, or willing to work towards qualificationqualification.


	
D
	
A I










Background & Experience

	
	The successful candidate should have:
	Essential/ Desirable
	Tested by* 
A, I, P, T 

	3
	Experience of creating accessible resources and delivering inclusive teaching that enable students and researchers to develop a range of skills and literacies, which may  (includeing academic, information, visual, digital and AI).	Comment by Emma Smith: Is this bracketed list asking too much - could be read like they need experience of all these which is a stretch?
	
E
	A I P T

	4
	Experience of managing trusting and inclusive relationships with a wide range of people across organisational boundaries.

	
E
	A I P TA I P T

	5
	Experience of evaluating information and liaising with colleagues to inform decisions about development and usage of lLibrary collections and services.
	
E
	A I P T



Knowledge

	
	The successful candidate should have demonstrable knowledge of:
	Essential/ Desirable
	Tested by* 
A, I, P, T 

	6
	The principles underpinning effective curriculum design and the design of learning activities that positively engage and impact learners. 

	
ED
	A I P T

	7
	Use of qualitative and quantitative methods to analyse the impact of learning and teaching interventions. 	Comment by Emma Smith: These 2 are essential for the numeracy post - is is right that they aren’t here? May be so - just checking! 

	
ED
	A I P TA I P T

	8
	Developments in the higher education sector, especially relating to the delivery of an excellent experience and positive outcomes for all students. How UK higher education policy impacts student experience. 

	
DE
	A I P TA I P T



Skills & Competencies

	
	The successful candidate should demonstrate:
	Essential/ Desirable
	Tested by* 
A, I, P, T 

	9
	Personal Accountability: – consistently delivers results, with the ability to focus on tasks and goals which make the most impact.

	
E
	A I P T

	10
	Communication: ability to engage and influence a range of audiences, whether verbally, in writing or online, conveying complex information in clear, accessible ways. 
	
E
	
A I P T

	11
	Training: ability to deliver engaging and impactful training or support to help people develop the skills tofor succeedss at university in higher education and in their future careers.	Comment by Emma Smith: maybe 'to succeed at university and...'

	
E
	A I P TA I P T

	12
	Relationships: ability to connect and build positive, trusting relationships with a wide range of stakeholders colleagues, to generate the best possible solutions.	Comment by Emma Smith: people? Or colleagues and students?

	
E
	A I P TA I P T

	132
	Improvement: constant focus on evidence-based improvement and innovation, agile to change and willing to make bold decisions.
 
	
E
	A I P TA I P T

	143
	Digital fluency:  ability to utiliseexperience of using a range of digital tools thato support or enhance learning,  ability while to usinge technology effectively to achieved desired outcomes, and to work productively in partnership with colleagues in technical teams. 	Comment by Emma Smith: Experience is usually referenced in section 2 - make this ability?
	
E
	A I P TA I P T

	154
	Professional development: commitment to lifewide learninglifelong learning with recognition that skills, knowledge and responsibilities must evolve to meet changing business needs and provide flexibility for the service.	Comment by Emma Smith: I like that you’re reflecting strategy lang, but it may not be strategy lang so may prefer a more conventional term?
	
E
	A I A I 

	165
	Flexibility: willingness to work flexibly both on and off campus, as the service requires, with some occasions of weekend and evening attendance.
 
	
E
	A IA I




A = Application form, I = Interview, P = Presentation, T = Test

Details of any assessments required will be provided in the invitation to interview letter.

· Appointments to grade 7 and above will normally include a competency-based interview and presentation and in some instances a work-based simulation exercise.
Candidate guidance
Your application will be assessed based on your responses to a set of competency questions linked to the essential criteria in the Person Specification above, along with your CV. We want your application to be the best it can be, so make sure you answer each question fully and provide clear examples of how you meet the criteria (simply stating that you have a skill or experience in an area is not sufficient). 
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