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TITLE OF POST: Senior Library Assistant - Research Repository
LOCATION: University of Limerick
REPORTS TO: Digital Services Librarian
CONTRACT TYPE: Permanent
SALARY SCALE: €41,240 - €55,831 p.a.
JOB DESCRIPTION
JOB SYNOPSIS:

The Senior Library Assistant – Research Repository will manage the day-to-day operation of the University of Limerick Research Repository, based in the Glucksman Library. The post holder will oversee workflows and supervise staff associated with processing research outputs and theses, ensuring deposits are accurate, compliant and made available in a timely way. The role combines detailed metadata and systems work with researcher support, including advising on copyright, licences, open access and funder policies. The role holder will liaise closely with the Library’s Research Services unit, the Doctoral College, Research Office, Faculties and other library teams to support institutional open research goals and maintain high quality data and services. The post also contributes to service development by monitoring performance, improving processes, participating in projects, and helping to promote the visibility and impact of UL research through training, outreach and clear guidance for repository users.

	OVERALL PURPOSE:
The Senior Library Assistant – Research Repository will manage the day ‑ to ‑ day operation of the University of Limerick Research Repository, based in the Glucksman Library. The post holder will oversee workflows and supervise staff associated with processing research outputs and theses, ensuring deposits are accurate, compliant and made available in a timely way. The role combines detailed metadata and systems work with researcher support, including advising on copyright, licenses, open access and funder policies.

The role holder will liaise closely with the Library’s Research Services unit, the Graduate School, Faculties and other library teams to support institutional open research goals and maintain high ‑ quality data and services. The post also contributes to service development by monitoring performance, improving processes, participating in projects, and helping to promote the visibility and impact of UL research through training, outreach and clear guidance for repository users.
 

The role ensures the efficient supervision of staff, services and workflows associated with the Research Repository, managing end to end processes from deposit through to online access. The post holder will apply detailed knowledge of repository systems, metadata, copyright and open access to support researchers, maintain data quality and help meet institutional and funder requirements.


 

Key Responsibilities
 

· Manage the day‑to‑day operations of the University of Limerick Research Repository, ensuring efficient, timely processing of deposits and high ‑ quality service to researchers and colleagues.​

· Review and process submissions (including articles, conference papers and theses) and DOI/ISBN requests, applying appropriate metadata, checking versions and ensuring deposits meet copyright, licence and funder policy requirements.​
· Supervise and support designated staff, including planning and allocating work, providing training and documentation, and monitoring quality and performance.​

· Act as a key point of contact for repository, open access, and DOI/ISBN issuing and registering, providing clear guidance to academic and professional services staff and referring complex issues where appropriate.​

· Liaise with colleagues in Research Services, the Graduate School, Faculties and other units to coordinate deposit of research outputs and theses and to support compliance with open research requirements.​

· Provide customer-focused support to UL authors and faculty, proactively liaising with them to understand their requirements and ensure a positive experience of repository and open access services.

· Support the wider dissemination and visibility of UL research outputs through the repository and open research channels.

· Monitor workflows, data quality and system performance; run regular checks and reports, identify issues and contribute to the development and implementation of improved processes and system enhancements.​

 

· Maintain accurate records, statistics and management information on repository activity, preparing summaries to inform planning, reporting and service development.​

· Contribute to training, guidance and communications for UL Researchers, including web content, workshops and outreach activities that promote open access and the visibility of UL research.​

· Contribute to the University’s reporting processes for open access, helping track compliance with funder requirements (e.g., Horizon Europe, SFI, IRC), monitoring OA uptake under publisher agreements, and supporting the library’s contributions to institutional KPIs related to research visibility and impact.

· Support and promote open publishing initiatives within the library, including organising events, collecting and analysing data, and leading communication and outreach activities.

· Participate in library and cross ‑ university projects related to open research, digital scholarship and systems, and undertake other duties appropriate to the grade as required.

· Participate in a continuing programme of training and development.

· Compliance with the policies and procedures of the Library and University.

· Commit to promoting equality, diversity and inclusion in all activities, processes, and culture.

· Commit to and support opportunities to promote university strategic priorities relating to sustainability and the UN sustainable development goals (SDGs)

· As required, contribute to the library’s desk services by carrying out regular, timetabled evening and weekend duties (for which additional compensatory leave is granted, as per management/union agreements)

· Any other appropriate duties assigned by the line manager and/or relevant Head of the Department.

Essential Criteria:

· Leaving Certificate or equivalent. 

· Minimum of two years’ professional experience in the workplace.

· Previous and recent experience (within past five years) working in a library, museum, cultural heritage institution, research funding organisation, or higher education environment.

· Experience of working in a team-based environment, is essential for success in this role.

· Demonstrable experience of working with structured electronic records or databases, with strong attention to detail and data quality.

· Strong IT skills, including confidence using library or repository systems or standard office applications.

· Proven ability to plan, prioritise and manage a varied workload independently while meeting deadlines.

· Experience of being, or potential to be, an effective manager of a team.

· Excellent communication and interpersonal skills, with the confidence and initiative to proactively liaise with faculty and researchers, delivering customer-focused support.

Desirable Criteria:

· Experience working specifically with institutional repositories or research information systems (e.g. DSpace, ePrints, Figshare or similar).​

· Knowledge of metadata standards and identifiers relevant to repositories (e.g. Dublin Core, DOIs, ORCID).​

· Knowledge of open access and research dissemination, including awareness of publisher and funder requirements for research outputs.

· Understanding of copyright and licensing as they relate to research publications and online repositories.

· Experience of supporting open research or open access services in a higher education setting.​​

· Experience of monitoring workflows, producing statistics or reports, and contributing to service improvement projects.​​

· Experience of delivering or supporting user training, workshops or outreach activities.​​

· Familiarity with DOIs, ISBN allocation or similar publisher related processes.​​

· Awareness of current issues and trends in digital scholarship, research repositories and open research policy.​​

Further Information for Candidates:

Are you currently legally entitled to work and reside in Ireland?

If you are not currently an EEA Citizen and have stated, you are currently legally entitled to work and reside in Ireland. You MUST upload a copy of your current Visa and Work permit in the attachments section application form, or your application will not be processed.

Please note your current work authorisation status must allow you to fulfil the terms of the contract on offer.

Pension Abatement


If an appointee has previously been employed in the Civil or Public Service and that appointee is entitled to or in receipt of a pension from the Civil or Public Service or where a Civil/Public Service pension comes into payment during the appointee’s re-employment that pension will be subject to abatement in accordance with Section 52 of the Public Service Pensions (Single Scheme and other Provisions) Act 2012.
Please note: In applying for this position you are acknowledging that you understand that the abatement provisions, where relevant, will apply. It is not envisaged that the employing Department/Office/Body will support an application for an abatement waiver in respect of appointments to this position.

Recruitment Procedures used at the University of Limerick (UL)
The University of Limerick uses a three-stage recruitment procedure: screening, shortlisting and interview.  
Screening: Initially applications for an advertised position are screened to determine if applicants have met the ‘Essential Criteria’ as outlined in the advertised job description. Only candidates who meet the ‘Essential Criteria’ will progress beyond this stage. 

Shortlisting: Depending on the number of applications remaining, it may not be possible to interview every candidate who has passed the screening process. Therefore, at this stage the Selection Board for this position may review the applications which have passed screening and will select a final shortlist of candidates who in their view were most closely aligned to the post as advertised. 

Interview: Once a shortlist has been finalised, all applicants will be notified of the status of their application.  The final shortlist of candidates will then be invited to interview. We aim to provide at least two weeks’ notice to all candidates.  The interview process may take the format of a standard interview and will include a presentation –you will be provided with details of this in your invitation to interview letter. Candidates may interview in person or also via video link – Microsoft Teams.

Benefits at the University of Limerick

Employees of the University of Limerick receive a variety of benefits including:

· Supported professional development under the Researcher Development Programme and Staff Training Programmes.
· Membership of the Public Sector Single Public Service Pension Scheme.
· Membership of the Income Continuance Plan
· The opportunity to join the University’s Additional Life Cover plan.

· Coverage in the UL Sick Leave Scheme (available under “S” on the HR A-Z)

· Flexible working practices such as the Shorter Working Year Scheme.

· 
Preferential rates for health insurance. 

· Employee wellness is a priority and a number of initiatives take place each year for the benefit of UL employees, see more at Be Well at UL.

· Preferential rates for access to the UL Arena swimming pool and fitness centre.

Equal opportunities at the University of Limerick
The University of Limerick holds a Silver Athena SWAN award in recognition of our commitment to advancing equality in higher education. The University of Limerick is an equal opportunities employer, is committed to selection on merit, welcoming applicants from all sections of the community. UL is committed to developing and maintaining a positive working environment, in which all employees are treated with dignity & respect. In pursuit of this, it is the policy of the University to provide all employees with an environment, which is free from bullying, harassment or victimisation of any form.  You can read more about UL’s commitment to equality, diversity and inclusion here.
Additional Links:

Link to the University of Limerick’s Strategic Plan
UL@50 - UL Strategic Plan 2019-2024 
Joint the Team in UL




Join the team in UL | University of Limerick
Link to website for new staff



New To UL - Staff Roadmap 
Qualifications: Please take note of the essential qualifications for this position as listed in the job description, if you are successful in being offered this position, the offer will be made pending the Chair of the selection committee, verifying your qualifications. Therefore, after the interview you will be required to forward your transcripts to the Chair by email. No contract of employment will be issued until all required documentation is received. 
Job description 
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