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Job Description 

	POST TITLE:
	Resource Curation and Collections Manager


	GRADE:
	7


	RESPONSIBLE TO:
	Head of Resource Curation and Collections


	LOCATION:
	Student & Library Services (SLS)


	JOB PURPOSE:
	To manage the development Library of collections and the delivery of access to academic information resources. To ensure that the Library’s resource expertise is integral to underpinning the learning, teaching and research landscape across the University. 

To be a member of the LTR Management Team who will lead on and contribute to operationalising of University vision and values.  


  
DUTIES AND RESPONSIBILITIES

1. Manage and deliver support for learning, teaching and research in collaboration with the LTR Extended Leadership and Management Team through a matrix management approach 
2. To line-manage staff
3. To actively manage and participate in customer support, enquiry management, skills delivery and customer engagement activity across all Student Life touchpoints
4. To manage all aspects of Library collection management and curation; access to learning resources and engagement with them in, support of learning, teaching and research
5. To manage the development and delivery of the LMS, reading list solution, TeesRep and related systems in collaboration with the key stakeholders including Library Systems Manager (Central Systems Team) and ITDS
6. To manage relevant authentication and academic resource related systems including LMS, TeesRep, reading list solutions
7. To inform and support skills development in relation to resources including contributing to management of the PASS Scheme
8. To manage the procurement, management and licensing of resources in all formats for all stakeholders/customers including negotiating and collaborating with relevant stakeholders and ensuring the Library Service comply to legal policies and contracts
9. To manage the Library IPA (Information Provision Allocation) budget
10. To manage consortia purchasing agreements 
11. Actively input into new and cost-effective solutions and support negotiation with vendors 
12. To manage advice and guidance on Copyright and manage the CLA license
13. Manage the generation, analysis and visualisation of statistical information related to collections management and development and contribute to resulting decision making
14. Manage and participate in projects utilising staff resource and skills from across the institution, to achieve stated goals
15. To actively participate in professional activity in order to inform decision making, service development and to contribute to sector best practice. 
16. To adhere to the University’s Health and Safety Policy and guidelines and maintain a healthy and safe environment for staff and students across SLS buildings
17. To promote equality and diversity for staff and students in support of the University’s mission and vision
18. To flexibly and proactively participate in the delivery of Library/Student Life e.g. to deputise as required, to be on site as required and to undertake some reasonable travel.  You may be asked to consider on a voluntary basis, at times where there is a need for additional cover, to work outside your normal working pattern in response to the needs of the University.
19. To undertake any other duties as reasonably required by the Director of Student and Library Services 
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